@ Save the Children

Request for Quotation for the Stationery Materials

This Request for Quotation (RFQ) is conducted to meet the procurement requirements of multiple
projects funded by the European Union and Save the SDC. All bidders are required to comply fully with
the relevant project regulations and compliance requirements.

Save the Children is a leading and independent organization in the world for children. We work in 120
countries worldwide. We defend the lives of children, fight for their rights and help them to fulfil their
potential

ESSENTIAL CRITERIA
In order to qualify as a bidder, you must be able to answer ‘Yes’ against all the Essential Criteria. After passing the
essential criteria you will be scored against Capability and Commercial criteria.

A) Do you have a legitimate business/official address OR are you registered for trading or tax purposes with
the authorities: Yes/ No

B) Do you agree to comply with our standard policies and procedures as stated in RFQ document: Yes/No
C) Do you confirm that you are not any prohibited parties or on Government blacklists: Yes/ No

D) Are you able to issue VAT-exempt invoices for projects excluded from the VAT scheme based
on official exemption certificates issued by the competent authorities: Yes/ No

CAPABILITY CRITERIA (50 %)
The following criteria are considered very important in the evaluation of this tender

Relevant Experience Proven experience in supplying stationery materials, including contracts of similar size and
scope to public or private sector clients. (15%)

Product Quality & Compliance: Conformance to international safety standards (e.g., EN71, ASTM, ISO 9001).
(10%)

Product Documentation & Presentation: Product catalogue or webpage link containing clear descriptions,
images, and specifications for all proposed items, which will be used to assess the suitability and compliance of the
offered products. (15%)

Warranty & After-Sales Support: Clear return, replacement, and warranty policies for defective or
non-compliant items. (5%) (A self-declaration indicating the period during which our company is entitled to
inspect and assess the delivered products, including provisions for return, replacement, or compensation should
any defects or non-conformities be identified.)

References & Past Performance: Positive references and previous project outcomes with similar institutions
and similar contracts. (5%)

Sustainability (10 %)

Save the Children in Albania Registered in Albania

National Office Telephone: +355 4 2261840/

Rr. Mihal Popi, Ndertesa 7, ish Pallatet | Maji, +355 42261929/+355 4 2266227
Vila “Lami”’; P.O. Box 8185, Albania Web Page: albania.savethechildren.net

E-mail: info.albania@savethechildren.org



mailto:info.albania@savethechildren.org

Eco-Friendly Materials: Use of recyclable, non-toxic, and supplying environmentally safe materials (ISO 14001)
(10%)

Financial offer
Cost factor-pricing (40 %)

-Companies must express their interest by sending a sealed envelope:

- Detailed economic offer in Albanian Leke (Vat included)

- A copy of NIPT.

- Name and year of birth of Legal Administrator (copy of ID).

- QKB Licence.

- The validity of the offer.

- The terms of delivery.

- Evidence of previous experience in relevant field. (INGO Preferred)

- Product catalogue or webpage link containing clear descriptions, images, and
specifications for all proposed items

- Applicants must formally agree to the discount they offer (Signed and stamped letter).

- Applicants must formally agree for the prices to be fixed for the duration of the
contract (Signed and stamped letter).

The envelope should be sent to our offices no later than Thursday, January 22"¢2026: 14:00.
Once the evaluation process has been completed by the designated committee, all applicants will be
formally informed of the outcome.

Specifications of the items required:

NR Pershkrim Njesi Sasi C'?{,’g'hpa TVSH ct';‘t':l“
1 EL:?BIDILJOSJe mek A4 kart.7cm me cope 1
2 | Ess Kuti arkive mbajtese Boxy cope 1
3 | dosje me llastik cope 1
4 | Qese per dokumenta pako 1
5 DOSJE 10 ZARFA PLASTIKE cope 1
6 | Zarfa A4 cope 1
7 | zarfa te verdhe A4 cope 1
8 | Bllok shenimesh me vija cope 1
9 | Fletore 52 flete cope 1
10 | Fletore me figura vizatimi cope 1
11 | Fletore muzike B5 cope 1
12 | 3A FLETORE PUNEDORE(10FL) cope 1
13 | Kub shen ngjitie 76x76 , 400f 4ng;j cope 1
14 | Ngjyra set cope 1




Fila Evidenciator Tratto Video

15 ngjyra te ndryshme cope 1
16 | Lapustila cope 1
17 | FILA STILOLAPS'TRATTO1 zexe cope 1
18 | FILA STILOLAPS ' TRATTO1 blu cope 1
19 | Flamastra me 12 ngjyra bls cope 1
20 :zﬁgs_tna - markera 12 cope ne nje cope 1
21 I0 BOJRA AKRILIK 250 ML ass cope 1
22 | Bojra Alkoli cope 1
23 | Plasteline me ngjyra te ndryshme cope 1
24 | Tempera me ngjyre te blu cope 1
25 | ARK Bojra akrilike 6 ngj cope 1
26 | Bojera face painting cope 1
27 | pastela me 12 ngjyra cope 1
28 | Shkumésa me ngjyra cope 1
29 | Penela cope 1
30 | Vizore cope 1
31 | Peteza cope 1
32 | Kuba shufra druri cope 1
33 | 10 Trupa gjeometrik cope 1
34 | Korrektor stilo cope 1
35 | goma cope 1
36 | MP Stik i bardhe 21gr cope 1
7 | ORSSTUTASLIONLNA | oo, |
38 | Vinovil cope 1
39 | Skoc cope 1
40 | Skoc (| vogel) cope 1
o | NS | ope |
42 Eﬁ'?LF;[lESSTg()LVI\E/TE SILIKONI THE cope 1
43 | Stepler cope 1
44 | Kapese letrash cope 1
45 :miﬁklzlakme hapese vrimash 10fl cope 1
46 | Rimbushese cope 1
47 | Kapese aktesh nr.4 33 mm cope 1
48 | Paper clips cope 1
49 | Kapese akt. me veshe 32 mm cope 1
50 | Gérshéré pér tekstile cope 1
51 | Prefese cope 1




52 | Mbajtese dokumetash cope 1
53 | Eag Mbajt set kanc 16 aksesore cope 1
54 | PORTAPENA 11X10CM cope 1
55 | Tabele e bardhe cope 1
56 | Tabele magnetike 60x90 cope 1
57 | Tabele tallashi cope 1
58 | Tabela e drurit ne mur cope 1
59 | Tabela 90 x 120 cm cope 1
60 k/|EET5|§| ’I\D/IiR FLIPCHART 70X100 cope 1
61 | Spango te ndryshme (lini) cope 1
62 | Makine llogaritese cope 1
63 | bateri AA cope 1
64 | bateri AAA cope 1
65 SE;CBpate” Litium 3V CR2032 cope 1
66 | leter A4 Double A cope 1
67 | Leter A3 cope 1
68 ijt-)r Leter me 5 ngj. x 50fl. Soft cope 1
69 L(;j;re;(zrocczgggo 60cm x 2m me cope 1
70 | whiteboaed marker cope 1
71 | Bilbil cope 1
72 | 10 TELAJO VIZATIMI 15X15 cope 1
73 | 10 TELAJO VIZATIMI 15X20 cope 1
74 | telajo 30x30 cope 1
75 | 10 Telajo vizatimi 100x120 cope 1
76 | Alfabeti/shkronjat cope 1
77 | Numra druri cope 1
78 | Numrat nga 1-20 cope 1
79 | IO Numra levizese 36m+ cope 1
80 | 10 SET VIZATIMI DHE PIKTURIMI cope 1
81 | Fabr 5x20 ngj.te forta 160gr,A4 cope 1
82 | Muline me ngjyra té ndryshme cope 1
83 | Shirit fongo 1cm cope 1
84 | Guraleca cope 1
85 | Metér shirit, 50 m cope 1
86 | Metro matése fleksibél cope 1
87 | Fije gepése (bobina) cope 1
88 | Copé pambuku cope 1
89 | Copé poliestér cope 1




90 | Gjergjef druri cope 1
91 | Gjilpéra té ndryshme cope 1
92 | Fije pér dantelle cope 1
93 | Fije ari pér géndisje cope 1
94 \C/;%B USB 32GB 3.0 STORE AND cope 1
95 | Stepler cope 1
96 | Stepler clip cope 1
97 | Lapsa HB me gome cope 1
98 | STIKIBARDHE 21GR cope 1
99 FABR.FL. KARTONI cope 1
220GR,50X70CM,E BARDHE
100 | Prefse lapsash metal cope 1
101 | "Gershere e vogel per femije " cope 1
102 | Vizore me forma gjeometrike cope 1
103 | Pako me sticker te ndryshme cope 1
104 | Tollumbace cope 1
to5 | Jempers mepgvetozeze | cope |
106 | Pambuk | thjeshte faramcie cope 1
107 | Hapese vrimash per letra cope 1
105 | Lo e perefondvsmee | oopg |
109 | Tripod 100x70 cm cope 1
110 Ig%ecl)ec?n bardhe me permasa cope 1
111 | Sase e deve plsmasi 0921 | cop |4
112 | Dosje cope 1
113 | Tabela e drurit ne mur cope 1
114 | Globo Tabele druri me 2a cope 1
115 E'CA)_II_?I;I'SII:IIEENA PLASTIKE cope 1
116 | SET VIZATIMI DHE PIKTURIMI cope 1
117 | highlighter 6 ngjyra cope 1
118 | Kanavace Pikture 100x100 cope 1
119 | Kanavace Pikture 15x15 cope 1
120 | Kanavace Pikture 15x20 cope 1
121 | Kanavace Pikture 60x70 cope 1
122 | Set penelash 12 cope cope 1
123 | Dks Numra me ngjyra 50cp Luna cope 1
124 DKS HAPSE ME FORMA TE cope 1

NDRYSHME, 25 MM




LBZ XIXA TE HOLLA 6 NGJ. PER

125 | DEKOR NE KUTI 60GR cope
126 FILA FLAMASTRA TURBOCOLOR cope
12 NGJ. P
127 | Gershere e vogel per femije cope
STILOLAPS Eco ME KAPAK
128 | RROTULLUES BLU cope
129 STILOLAPS Eco ME KAPAK cope
RROTULLUES KUQE P
130 | Fleta A 4 me ngjyra (rizma) cope
131 | Fshirese lapsi (goma) cope
132 Shufer plastike brenda konit cope
(sherben si pengese) P
133 | Piketa PLastike cope
134 | Mouse
Leter A 4 e bardhe - 1 kutime 5 .
135 pako letra brenda kuti
136 | Leter me ngjyrea te ndryshme A4 Risma
Markera permanent zi, kuq, blu,
137 | ieshile pako
Bojera dhjami 12 ngjyreshe -
138 Marka Crayola pako
Pastela vaji 8-12 ngjyreshe - Marka
139 Crayola pako
Lapustila - markera 12 cope ne nje
140 pako - Marka Crayola pako
Bojera akrilike me ngjyrat kryesore
141 | ( te kuge, blu, e verdhe, e bardhe, shishe
e zeze) 4 shishe nga secila ngjyre .
Pako me sfungjera per larje enesh
142 | 10 -12 cope ne nje pako
pako
Panela me permasha nga te
143 | medha (15 cope) ne mesatare (15 pako
cope) me trashesi 1.5 cm
Gota plastike per larje
144 boje cope
145 Kova te larta dhe shishe per cope
mbaijtjen dhe pastrimin e peneleve P
146 Tabaka alumini nje perdorimshe cope
per te mbajtur bojerat dhe ujin P
Kuti plastelinash me 12 ngjyra te
147 ndryshme - Marka Croyola pako
148 | Tullumbace pako
149 | Guraleca Kg
150 | Pako me topa pambuku te medha pako




Pako me shkopinje artizanale (si

151 | ato ge perdore orologu) 100 cope kuti 1
ne kuti
Letra mbeshtjellese per dhuratat

152 me modele te ndryshme cope 1

153 | Fill, fiongo dhe shirita cope 1

154 | Ngjites | lengshem shishe 1
Ngjites adeziv me ngjyra te

155 ndryshme jo vetem te bardhe cope 1
Ngjites shirit per paketim

156 transparent cope 1

157 | Spango te ndryshme cope 1

158 | Stepler cope 1

159 | Hapese vrimash per letra cope 1

160 | pako sticker me njyra te ndryshme pako 1
Kopsa ngjyra me masa te

161 ndryshme pako 1

162 | pupla ngjyra te ndryshme pako 1
Pako bojra uji cilesore - Marka

163 Crayola pako 1
Dosje te trasha si kuti per vendosje

164 te materialeve cope 1
Fl. kartoni 220gr,50x70cm,e

165 bardhe cope !

166 | Fl. kartoni 220gr,50x70cm,lejla cope 1

167 | Fletore e modeluar per abetare cope 1

168 | Fletore e modeluar matematike cope 1

169 | Fletore A5 me 32 fleté vija cope 1

170 | Fletore A5 me 32 fleté kutia cope 1

171 | Fletore punedore cope 1
Fletore vizatimi 24x34, 13flete

172 110gr. cope 1

173 | Bojra uji (12ngj me penel) kuti 1

174 | Boje akrilike 250 ml, e bardhe shishe 1

175 | Boje akrilike 250 ml, e zeze shishe 1
Boje arkilike me shkelgim 250 ml, .

176 Silver shishe 1

177 Boje arkilike me shkelgim 250 ml, shishe 1
Gold

178 | Boje akrilike 250 ml, e e kuge shishe 1

179 | Boje akrilike 250 ml, kafe shishe 1

180 | Pastela me 12 ngjyra vaiji pako 1
Penela Art 577 per boj vaji nr te

181 1 drysh (2-16 ) cope 1

182 | Telajo vizatimi 40x40 cope 1




183 | Kavaleta per telajo 172cm cope 1
184 | Shirit ngj. Transparent 18x36m cope 1
Shirit ngj dyanshem 20x25m
185 transparent cope 1
186 | Gershere Zyre 20cm cope 1
187 | set 3 mbajt.koresp.metalike,zeza cope 1
Portapena metalike rrethore, rriete
188 6 7676 cope 1
Siam Tabele e Bardhe Flipchart
magnetike 70x100(tripod)
189 (mbajtese stilo, fl) lartesi max cope 1
180cm
Leter per Flipchart 70x100 me ..
190 vrima fije !
191 | Fletore ngjyrosje per femije cope 1
Tabele e Bardhe Flipchart
192 70x100(tripod) mbaijtese stilo. COPE 1
193 | Album gjuhesor , matematikor gr,| COPE 1
194 | Album gjuhesor , matematikor gr,Il | COPE 1
195 | Album gjuhesor gr.lll COPE 1
196 | Album matematikor gr.llI COPE 1
197 | Dosje kartoni llastike 450 blu cope 1
198 | Lapsa me ngjyra (12) Cope 1
Stilolapsa me kapak rotullues
199 1mm kug Cope 1
Stilolapsa me kapak rotullues
200 1mm blu Cope 1
201 | Vizore 30 cm/12 inch bls Cope 1
202 | Fabr. 5x20 ngj.te forta 160gr,A4 Cope 1
203 | Goma laps (4.7*2.8*0.8) Cope 1
204 | Prefse lapsash metal cope 1
205 | Lapsa HB me gome cope 1
206 | Pastela me 12 ngjyra ( vaji ) cope 1
207 | plasteline cope 1
208 | gershere te vogla cope 1
209 | MP Stik i bardhe 21 gr cope 1
Tabele magnetike me shkronja,
210 numra, simbole, 36M+ cope 1
Fletore Bukurshkrimi A5 me 24
211 flete cope !
212 | Fletore shkrimi cope 1
213 | Fletore vizatimi cope 1
214 | Trg Fletore punedore cope 1
215 | Fletore matematike cope 1




Eag.Kapse akt.me veshe 25mm

216 col. cope 1
217 | Eag Kapse akt me veshe 32mm col | cope 1
218 | Eag Kapse akt me veshe 41mm col | cope 1
219 | eag kapse akt me veshe 51mm col cope 1
220 | paperclips me ngjyra cope 1
221 | ngjites letre | gjere cope 1
222 | ndarese me alfabet cope 1
223 | ndarese me numra cope 1
224 | mbajtese kancelarish tavoline cope 1
225 | unaza plastik me ngjyra cope 1
226 | ulluk plastik me mngjyra cope 1
227 | dosje plastike llastiku cope 1
228 E:E].Kapse akt.me veshe 19mm cope 1
229 | Leter fotokopje A3 pako 1
230 | Usb 32 GB cope 1
231 | Usb 64 GB cope 1
232 | Tapet per mouse cope 1
233 | Tastiera cope 1
234 | Tastiere me Wireless cope 1
235 :(iakarg?g:ne me dy dalje me cope 1
236 | Headphone me nje dalje cope 1
237 | bllok me ngjitje 75x125mm cope 1
238 | makine llogaritese cope 1
239 | Vinovil cope 1
240 | badge cope 1
241 | Esselte hapse vrimash cope 1
249 Siljlgk shenimesh katrore dhe me cope 1
243 | zarf plastik me buton cope 1
244 | stilolapsa me gome cope 1
245 | Makina gepje 24/6 cope 1
246 | Hegese teli cope 1
247 | Pineska cope 1
248 | Ess. Pendaflex me ngjyra cope 1
249 | mbajtese dokumentash horizontale cope 1
250 | mbajtese celesash cope 1
251 ﬁleaor: Bllok shen.me ngjitje 76x76 cope 1
252 | tabele tape cope 1
253 | pastrues tastjere cope 1




254 | lidhese llastiku cope 1
255 | fshirese tabele cope 1
256 | whiteboard marker cope 1
257 | boje per vula, blu, e zeze e kuge cope 1
258 | MP Kapese aktesh 33 mm (100) cope 1
259 | Fila Korrektor me shirit Whity cope 1
260 | Lapsa HB me gome cope 1
261 | Siam Thika te mesme cope 1
262 | ARK. Thika te vogla cope 1
UNI stilo Jetstream SXN 217
263 | (07)blu cope !
264 | Dks Goma Factis per laps cope 1
265 | Korrektor stilo cope 1
266 | Stik Cilesor i bardhe 20 gr cope 1
267 | Msl Dosje mek A4 pl.7.5cm cope 1
268 | Eag Dosje mek A4 pl.7cm kuge cope 1
269 | Verb Bateri 1.5V LR/06 Alkal AA cope 1
270 | Verb Bateri 1.5V LR/03 Alkal AAA cope 1
271 EﬁgZaﬁameevnmaAA,PP4O cope 1
272 | Siam Zarfa 2ane hapura,A4 NT cope 1
273 E;]a Evidenciator Tratto Video 4 cope 1
274 | Msl Dosje mek. A4 pl.5 cm kuge cope 1
275 | dosje me mekanizem A4 blu cope 1
276 | UNI marker InkView PWB-202 blu cope 1
277 UNI marker InkView PWB-202 e cope 1
zeze P
UNI marker InkView PWB-202 e
278 kuge cope 1
279 | Ark Dosje kapak plast dy vrima blu cope 1
Ark Dosje kapak plastik 2 vrima
280 jeshile cope 1
Markin Etiketa 210x148(2
281 | atiket.100fl. Ad) cope 1
Markin Etiketa 210x297(1
282 | otiket. 100fl. Ad) cope 1
Markin Etiketa 105x148(4
283 | otiket. 100fl. Ad) cope 1
Siam Kub shen ngjitie 76x76 , 400f
284 4ngj Pastello cope 1
Fila Evidenciator Tratto Video e
285 verdhe cope !
286 Fila Evidenciator Tratto Video cope 1

portokalli




Fila Evidenciator Tratto Video e

287 kuge cope 1
288 E{lﬂlﬁeliwdenmator Tratto Video e cope 1
289 | Stilolaps tratto e kuge cope 1
290 | ARK Vizore 20 cm cope 1
291 | Shirit ngj. Transparent 18x36m cope 1
292 | Shirit ngj 50x65 trans cope 1
293 | MP Kapese aktesh 33 mm (100) cope 1
204 Ea_g Kapese aktesh 33mm (50) me cope 1
ngly
295 | MP Kapese aktesh 50 mm (100) cope 1
206 Slear)rgsI:[refse lapsi pl. me 2 fole cope 1
297 | MP Hegese teli e vogel cope 1
298 | Siam.Lidhese llastiku 100g (150cp) cope 1
299 | DVD cope 1
300 | CD-R cope 1
301 | speaker cope 1
302 | keyboard usb adaptor cope 1
303 | archieve files with lace strip cope 1
304 | Fletore vizatimi cope 1
305 | Fletore matematike cope 1
306 | paper clips cope 1
307 | Fletore shkrimi cope 1
308 | plastela dhjami cope 1
309 | 3A Pastela me 12 ngjyra ( vaji ) cope 1
310 | spango cope 1
311 | lapsa dhjami cope 1
312 | bojera akrelike cope 1
313 | tullumbace ( pako 100 cope) cope 1
314 | ngjites adeziv cope 1
315 | Zarfa A3 cope 1
316 | Zarfa te vegjel per poste cope 1
317 | Zarfa A4 cope 1
sto | Sar Desfe e kb cope |
319 | DVD cope 1
320 | CD-R cope 1
321 | tapet per mausin cope 1
322 | Zarfa Sacboll 18x26 cope 1
323 | Zarfa me sacboll 30x44 cope 1




324 | Bls Zarfa Strip 23x33 100gr avana cope 1
325 | achieve files holder cope 1
326 | extension cable 6x with key cope 1
327 Ejlt?.DOSje me 80 zarfa plastik me cope 1
328 | Siam Mbajtese celesi plast cope 1
329 | Siam.Lidhese llastiku 100g pako 1
330 | MP Ulluk pl. lidhje 12mm blu cope 1
331 Slam Tabele me tape 60x90 korniz cope 1
ruri
332 | Siam Ulluk pl. lidhje cope 1
Mbajt kanc 6
333 | nd.(21.3x14.2x14. 1cm)druri cope 1
334 | MP Mbajtese Set kanc. MF0804 cope 1
335 blﬁ)sha plas pér letra 27x29cm 11 It cope 1
336 | Set 2 mbajt.koresp.metalike zeze pako 1
337 | Set 3 mbajt.koresp.metalike,zeza pako 1
338 | mbajtese dokumentash horizontale | cope 1
339 E;Ja Flamastra TurboMaxi 5mm 24 pako 1
Fila Flamastra Turbocolor 2.8mm
340 24 ngj. pako 1
Siam Kub shen ngjitie 76x76 , 400f
341 | 4ngj Pastello pako 1
Siam Bllok shen.me ngjitie 76x127
342 pastel cope 1
343 Tgf?rese letre 50x12mm, 4 ngj. nga pako 1
344 | zarf plastik me buton cope 1
345 | tela makine 24/6 pako 1
346 | Noki Makine gepje,(24/6), 25 fl pinc | cope 1
347 | Siam Mbaijtese celesi plast cope 1
348 | Ess. Pendaflex 390-V e verdhe cope 1
349 | MP Magnet 30 mm, 6 cope bls pako*6 1
350 | HP T.Crtg LJ P3015k cope 1
351 | Flw.Mb.dok.Vert.e kuge cope 1
352 | Siam Baxho horiz.11x8 me kordon cope 1
Ess Kuti arkive mbajtese Boxy (L
353 | 54 x H 26 x D36.5 cm) cope 1
354 | Siam Mouse pad 24*19 blu cope 1
355 | Dosje konfer cope 1
356 Siam Kapak A4 transp.per lidhje cope 1

blu




357 gjlslrl?e'r(tapak A4 transp.lidhje cope 1
358 | Drm Dosje kartoni llastike 450 blu cope 1
359 | Ess.Ndarese me 6 ngjyra,kart. cope 1
360 | Drm Dosje kartoni llastike 450 kuge | cope 1
361 | Transport to Gjirokaster cope 1
362 | Transport to Elbasan cope 1
363 | Transport to Korca cope 1
364 | Transport to Burrel cope 1
365 | Transport to Durres cope 1
366 | Transportto Cerrik cope 1
367 | Transport to Shkoder cope 1
368 | Transport to Vlore cope 1
369 | Transport to Klos cope 1
370 | Transport to Peshkopi cope 1
371 | Transport to Fier cope 1

e Please indicate whether your company can offer a discount on stationery items not included in
the above list. If applicable, specify the percentage of discount that would be applied to the
official prices, where such prices are published on your official website or other publicly
available price lists.




